DePaul University College of Law

Job Posting Form

· Please PRINT or TYPE all information – Be clear and complete.

· The information on this form will be transferred to our password-protected job database where it can be easily accessed by our students and alumni.

· Your posting will expire in one (1) month unless you request an earlier or later expiration date. You may also call or email to ask for the posting to be removed or extended.
· Please email this form to law_career@depaul.edu or the respective advisor who originally sent you this document.
	Today’s Date:
	
	Job Title: 
	

	Employer Name: 
	
	Type of Job (Internship, Law Clerk, Attorney, etc.): 
	

	Job Phase (Post JD, Summer Job, During JD, etc.): 
	
	Time Commitment (Part-Time, Full-Time, Specific Dates): 
	

	Location(s):
	
	Practice Area(s):
	

	Preferred Years of Experience (if applicable):

	
	Work Authorization Requirement (Permanent U.S Resident, All authorization accepted, etc.):
	

	Application Method (Email, Link, etc.)

Please provide the appropriate location for students to submit or complete their application.
	
	Required Application Documents (Cover Letter, Resume, Etc.):
	

	Application Expiration Date/Deadline:

(if not specified, the posting will remain active for a month):
	
	Anticipated Job Start Date: 


	

	Student Eligibility: 

· 1L, 2L ,3L, 

· Alumni/Recent-Alumni

· Reciprocity
· 1L, 2L, 3L, 4L (Evening)
	
	General Contact (for DePaul administrative inquiries): 

Please include: Individuals Name, Title, Email, Phone (if applicable), Address (if applicable), DePaul Alumni info (if applicable)
	


	Job Description (Please include as many details as you see fit – We recommend including information about your firm, job responsibilities, compensation, and application requirements) :




Feel free to include any other information or details for our office below. We truly appreciate you taking the time to consider DePaul Law Students for your job opportunities. Please let us know if you have any questions. 
Statement of Equal Opportunity

Employers recruiting DePaul students and using the College of Law's job board must comply with all applicable laws relating to equal employment opportunity (EEO) and may not discriminate against a job applicant because of their race, color, ethnicity, religion, national origin, age, disability, sexual orientation, gender, gender identity or expression, military or veteran status, genetic information, marital status, parental status, ancestry, source of income or any other classes protected by local, state and federal law. Federal law also prohibits citizenship status and national origin discrimination with respect to hiring, termination, and recruiting, or referring for a fee. Visit the EEOC and the Department of Justice for additional information on prohibited EEO practices.​​  By completing and returning this form to our office, you are agreeing to comply with this Statement of Equal Opportunity.   
