
 

QUESTIONNAIRE 

DePaul University College of Law Field Placement Program 

 
  

1) Your name  

     Name of your office 

     I am 

                interested in participating in the Field Placement Program on a reoccurring basis. 

                not interested in participating in the Field Placement Program on a reoccurring basis,         

     but will let DePaul know when we have demand. 

 

2) Who will be supervising the student-extern? (Please note that the field supervisor must be a 

full-time attorney, who is licensed attorney in good standing. Also, we prefer that field 

supervisors have five years or more of legal experience.) 

 

 

3) How many other attorneys are available to supervise the student-extern and what are their 

names? 

 

 

4) Does your organization or law firm have malpractice insurance? Will it cover the student-

extern? (Malpractice insurance is required for private law firms and non-profit placements.) 

 

 

5)  Please identify all areas of law in which your office practices. 

 

 

6) Please list your website url. 

 

7) Can you provide a student-extern with 180 hours of substantive, supervised legal work per 

semester (approximately 12 to 15 hours per week)? 

 



 

8)  If you believe your office can provide a student-extern with more than 12 to 15 hours of 

substantive, supervised legal work per week, please state approximately how many hours per 

week you believe your office could provide substantive, supervised legal work (e.g., 16-24, 25-

32, or 33-40 hours). 

 

9) Please check the box beside each skill you expect your student-extern to develop during the 

course of his or her externship with your office. Please also indicate what percentage of total 

externship time you anticipate each type of skill you have chosen will take up. 

 

☐  traditional legal research; 

 ☐  writing legal memoranda; 

 ☐  orally presenting and/or defending a legal position before a supervisory attorney;  

 ☐  drafting legal documents; 

 ☐  interviewing and counseling clients; 

 ☐  drafting legislation;  

 ☐  preparing legal handbooks; 

 ☐  planning and/or creating legal systems or procedures; 

 ☐  memorializing legal information; 

 ☐  instructing others less well-versed about legal matters; 

 ☐  participation in depositions; 

 ☐  preparing and responding to discovery; 

 ☐  trial preparation;  

 ☐  negotiation with adverse parties;  

 ☐  mediation between adverse parties. 

 

10) Please supply a detailed job description for the law school student-extern. 

 

 

 

 

 

 

 

 

11) With respect to the nature of student applications, what do you want to receive? 

          cover letter 

          resume 



 

          unofficial transcript 

          writing sample 

          other  

 

12) With respect to questions students may have about externships with your office, they 

                may call and discuss their questions 

                with        phone:  

                may not call 

 

13) With respect to application deadlines, a student normally 

    can apply at any time before the semester begins. 

                must apply at least one week before the semester begins. 

                must apply at least two weeks before the semester begins. 

                must apply at least one month before the semester begins. 

                must apply at least two months before the semester begins. 

                must apply at least three months before the semester begins. 

                other  

 

14) Applicants must have 

               senior class status (at least 54 credit hours completed). 

               a class rank/percentile of at least                               . 

               a 711 license to appear in court. 

               satisfactorily completed the following course(s): 

 

 

               other  

 

 

 

15) Applications should be addressed to (point of contact and address, including email address if 

desired) 



 

 

 

Phone:  

16) Is there anything else you would like us to know? 

 

 

 

Signature 

 

   

Name (please print or type) 

 

 

Position Title 

 

 

Office Title 

 

 

 

 

 

Address 

 

 

  

Phone/ Fax 
 

 

Please return completed 
questionnaire to: 

 

Elizabeth Boe 
Director of Externships 

DePaul University, College of Law 
25 E. Jackson Blvd. Rm. 808 

Chicago, IL 60604 
Phone: (312) 362-8386 

Fax: (312) 362-5135 
eboe@depaul.edu 
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